Ellen Maria de Araujo Soares
Brazilian, married, 32 years old
    385, Leblon Street  – Praia Grande / SP
Mobile. +5513 97172010
      ellenmaria@gmail.com
EDUCATION
2005-2009
Letters – English: Translation and Licenciature (PUC-SP)
2012-2016
Oil Engineering (UNIMONTE)
WORK EXPERIENCE
CET Santos – Companhia de Engenharia de Tráfego – April/2013 until now
Traffic officer
- Supervise the traffic system of Santos city, as well as semaphore faults, parking, public works, traffic fluidity, school crossings etc
KMS Distribuidora de Gás Ltda - May/2016 until June/2016
Engineering internship
- Guide customers of the origin of the gas, its specifications and care to be taken and installed in their homes;
- Analyze and negotiate better prices with suppliers based on purchases volumes
ACS, A Xerox Company – August/2012 until April/2013
Bilingual Attendant
- Communication skills in customer services for Apple Inc
Produtora Querô Filmes – July/2011 and July/2012
Freelancer translator
- Translation (Portuguese-English) of fiction short film called “Aloha”
- Translation (Portuguese-English) of the project “Plataforma dos Centros Urbanos” - UNICEF
Produtora Janela Digital – June/2011 and November/2011
Freelancer translator
- Translation (Portuguese-English) of the documentary “Chilli Beans”
BRISA – Sociedade para o Desenvolvimento da Tecnologia da Informação - December/2009 until December/2010
Quality Analyst Trainee
- Review in Portuguese, Spanish and English of manuals and handsets of LG Electronics in the GSM network of Brazil (Claro,TIM and VIVO carriers) and GSM network of countries in Latin and Central America  
André, Barbosa e Consultores em Recursos Humanos LTDA – June/2009 until September/2009
Bilingual Secretary Internship
-  Conduct screening and analysis of CVs, as well as content, in Portuguese and English; 
- Insertion of material related to the processes in Database System; 
- Reporting and language review; 
- Eventual translation of texts in English into Portuguese; 
- Operation of office activities (administrative routines), to learn financial systems and own HR.
COURSES AND LANGUAGES
- Advanced English (Cultura Inglesa)
- Intermediate Spanish (CNA)
-  Basic French (Aliança Francesa)
- Word / Excel / Power Point / Internet / Outlook
- Environment Technician (Escola Treinasse)
- Intensive in Foreign Trade (Senac)
- AutoCAD (F3D Treinamentos)
INTERNATIONAL EXPERIENCE
- English exchange to Capetown/South Africa - February/2017
ATIVIDADES COMPLEMENTARES
ABRASOFFA – Associação Brasileira dos Organizadores de Festivais Folclóricos e Artes Populares (ONG) - October/2005 until December/2010
Volunteer 
- Translation of e-mails and documents related to the NGO
